
Playful Learning Club

Free sample

Your ready-made nursery
file,
try it before you decide
A look inside: a 24-point readiness check, real policy pages, a monthly

plan, the child growth report for parents, the quality and documentation

plan and the parents handbook.

Ready-made solutions for nurseries in the UAE

24-point readiness check Real policy pages

Monthly plan, ready to print Child growth parent report

Quality and documentation plan Editable parents handbook

playfullearningclub.com/en



Playful Learning Club What is in this sample?

What you will find inside

1 A 24-point readiness check

Five minutes to see where you stand and which documents to prepare first.

2 Two real policy pages

Exactly how every one of the 106 policies is written: purpose, laws, definitions, procedures.

3 A monthly plan: October

Three of its eight pages: cover, week one and the family corner. Twelve months come in the pack.

4 A worksheet and an activity

Two examples from 500+ worksheets and 24 activities.

5 Child growth tracker and parent report

How to fill it in with clicks, and the ready report you hand to a family.

6 Quality plan, parents handbook and policy index

Previews of the annual quality and documentation plan, the editable 32-page handbook, and the six

policy areas.

How to get the most from it

Print the readiness check and fill it in with your team. Try the growth tracker. Pin the October plan on

the classroom wall. If you find that this saves you time, the full file saves it for the whole year.

The content is guidance templates and is not legal advice or an official approval from any authority. Review every document

and adapt it to your nursery and to the instructions of your licensing authority in your emirate.



Playful Learning Club Sample 1: nursery readiness check

Your nursery readiness check: 24 points in 5 minutes

1. Read each item 2. Tick only if it is ready now: you

could hand it over immediately if

asked

3. Count your ticks and read your

result on the next page

1 Organisation and administration

Child admission policy written and approved

Fee and refund policy shared with parents

A separate file for every child (details, consents, emergency contacts)

Staff records, contracts and certificates up to date

2 Health and safety

A complete first aid box with a monthly check log

Incident and injury log filled in as soon as something happens

Emergency and evacuation plan with a documented drill

Medication policy with written parent permission

3 Child protection and privacy

Child protection policy written and signed by all staff

A clear CCTV and privacy policy

Parent consent before any child photo is published

Daily record of children arriving and being collected

Know where you stand before any review visit, and what to prepare first.



Playful Learning Club Sample 1: nursery readiness check

1 Teaching and quality

Weekly and monthly activity plans in writing

Regular observations and assessments for every child

Growth reports reaching parents regularly

A support plan for children who need extra help

2 The team

Valid first aid certificates for staff

A written performance review for every teacher

A training and development plan for the year

Recruitment and vetting policy documented

3 Parent communication and review

Complaints and suggestions policy announced and applied

A parent satisfaction survey at least once a year

A record of meetings and communication with families

A nursery self-evaluation you review every quarter

My ✓ count:  out of 24

20 – 24
High readiness. You are in a

strong position; just keep the

dates up to date.

12 – 19
A good base with some specific

documents missing. Start with

the unticked items.

0 – 11
You need to prepare. This is

common: begin with the most

important documents.

What next? For most unticked items the full file has a ready, editable policy or tool, which saves you

weeks of writing from scratch. This check is a helper only and does not represent the standards of

any official authority.



Playful Learning Club Quick wins

Three things you can do this week, with or without the
file

1 Today: run the 24-point check

Print it, tick honestly and count. Five minutes gives you a clear picture.

2 This week: name an owner and a date

For the three areas with the fewest ticks, choose one person and one date. A document with an

owner gets finished.

3 This month: try the 3-minute test

Can you find the first aid certificates, the last fire drill record and a signed child protection

acknowledgement in under 3 minutes? If not, your filing system is the first thing to fix.

Emergency Management Policy First Aid and Required Training Policy

Real pages from the policy files. Each policy has the same structure and arrives in Word, so you type your nursery name, add

your logo and edit any sentence.



Playful Learning Club Sample 2: monthly plan

A monthly plan, ready to print

A real page set from the October plan: an overview of the month, a week with objectives and activities

across seven learning areas, and a family corner with home activities.

Month cover Week 1 Family corner

Each of the 12 plans (September to August) is 8 pages. You type your nursery name and choose your

logo once, and they appear on every month.



Playful Learning Club Sample 3: child growth tracker

Child growth tracker: how to fill it in within minutes

A tool you open in Chrome or Safari, offline and with no extra software. You fill it in once every 3 months

for each child, and the percentages are calculated for you.

1 Type the nursery name and the child's name, and choose the age band (45 days to 4 years).

2 Click the level of each skill: Emerging, Developing or Mastered, across four areas: gross

motor, fine motor, cognitive, social and emotional.

3 Click “Parent report”, then print it or save it as PDF from the browser. Your entries are saved

automatically on your device.



Playful Learning Club Sample 3: child growth tracker

This is what you hand to a parent

A report ready in one click: what the child has mastered, what we are working on together, ideas for home,

and the review date in 3 months. (sample data)

The growth tracker and parent report are in the Professional pack. The report is educational

observation, not a medical diagnosis.



Playful Learning Club Sample 4: quality and documentation plan

A plan that keeps your documents organised all year

Not a week of panic before a review visit: a September-to-August action plan with a 13-sheet Excel toolkit

(self-evaluation, evidence tracker, records calendar, weekly audit, KPI dashboard and inspection-day

checklist).

Plan overview The annual improvement plan Inspection day

The 3-minute test: can you find any piece of evidence in under 3 minutes?

A 16-page annual plan: the idea, the system, documentation, training, self-evaluation and inspection

day

20 indicators in 4 domains that you match to your own licensing authority's current framework

Excel toolkit: evidence tracker, records calendar, weekly audit, observation log and KPI dashboard

Start Here Setup Crosswalk

Self-Evaluation Evidence Tracker Records Calendar

Weekly Doc Audit Observation Log Training Log

Action Plan Mock Review KPI Dashboard

Inspection Day

A guidance template: it does not guarantee any rating and does not replace your authority's framework.



Playful Learning Club Sample 5: parents handbook

A parents handbook with your name and logo

A 32-page colourful handbook to give to families at the start of the year. It is an editable PowerPoint file,

with a PDF copy: add your nursery name, logo and details, and edit any text.

Cover Message from the Director



Playful Learning Club Sample 6: policies

106 policies in 6 areas that cover your daily
management

Every pack includes 100 policies in Word, and the Professional pack adds 6 more, with a policy register in

Excel to track approval and review dates.

16 Administration and Regulation

Child admission, staff contracts, privacy and data

protection, individual child file

27 Health, Safety and Care

First aid, emergency management, infection prevention,

safe sleep, allergies, heat and outdoor play

21 Teaching and Quality

Continuous assessment, positive behaviour, Arabic and

Quran teaching, learning difficulties

13 Staff and Recruitment

Recruitment and vetting, performance appraisal, anti-

harassment, professional confidentiality

17 Communication and Community

Complaints, parent meetings, open door, photo and

video, children's images and data

12 Monitoring and Quality

Self-evaluation report, quarterly review, records audit,

continuous improvement

Instead of drafting every document from scratch, you start from a finished one: type your nursery

name, add your logo, adjust what is specific to you, and print.

The same policy before and after adding the nursery name and logo



Playful Learning Club Get the full file

The full file, one payment, no subscription

Basic pack $49 (≈ AED 180)
100 ready policies in Word and a full policy index.

Premium pack $99 (≈ AED 364)
100 policies + 12 monthly plans (96 pages) with a tool for your nursery name and logo + 7 offline assessment

and tracking tools + an Excel file for the manager.

Professional pack, most popular $179 (≈ AED 657)
106 policies and a policy register + 12 monthly plans + 8 tools including the child growth tracker and parent

report (exclusive) + 500+ worksheets + 24 activities + the full Excel toolkit + parents handbook (32 pages,

editable) + annual quality and documentation plan with a 13-sheet Excel toolkit.

7-day guarantee: Try the files with your nursery, and if you decide within 7 days that they don't suit

it, email us and we will refund you in full. Files reach your email within 24 hours, and they are fully

editable.

See the packs and choose what suits your nursery

playfullearningclub.com/en
Questions: hello@playfullearningclub.com

https://playfullearningclub.com/en/

