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Playful Learning Club What is in this sample?

What you will find inside

1 A 24-pointreadiness check

Five minutes to see where you stand and which documents to prepare first.

2 Tworeal policy pages

Exactly how every one of the 106 policies is written: purpose, laws, definitions, procedures.

3 A monthly plan: October

Three of its eight pages: cover, week one and the family corner. Twelve months come in the pack.

4 A worksheet and an activity

Two examples from 500+ worksheets and 24 activities.

5 Child growth tracker and parent report

How to fill it in with clicks, and the ready report you hand to a family.

6 Quality plan, parents handbook and policy index

Previews of the annual quality and documentation plan, the editable 32-page handbook, and the six
policy areas.

How to get the most from it

Print the readiness check and fill it in with your team. Try the growth tracker. Pin the October plan on
the classroom wall. If you find that this saves you time, the full file saves it for the whole year.

The content is guidance templates and is not legal advice or an official approval from any authority. Review every document
and adapt it to your nursery and to the instructions of your licensing authority in your emirate.



Playful Learning Club Sample 1: nursery readiness check

Your nursery readiness check: 24 points in 5 minutes

Know where you stand before any review visit, and what to prepare first.

1. Read each item 2. Tick only if it is ready now: you 3. Count your ticks and read your
could hand it over immediately if result on the next page
asked

0 Organisation and administration

D Child admission policy written and approved
D Fee and refund policy shared with parents
D A separate file for every child (details, consents, emergency contacts)

D Staff records, contracts and certificates up to date

e Health and safety

D A complete first aid box with a monthly check log
D Incident and injury log filled in as soon as something happens
D Emergency and evacuation plan with a documented drill

D Medication policy with written parent permission

e Child protection and privacy

D Child protection policy written and signed by all staff
D A clear CCTV and privacy policy
D Parent consent before any child photo is published

D Daily record of children arriving and being collected



Playful Learning Club Sample 1: nursery readiness check

° Teaching and quality

D Weekly and monthly activity plans in writing

D Regular observations and assessments for every child
D Growth reports reaching parents regularly

D A support plan for children who need extra help

D Valid first aid certificates for staff
D A written performance review for every teacher
D A training and development plan for the year

D Recruitment and vetting policy documented

e Parent communication and review

D Complaints and suggestions policy announced and applied
D A parent satisfaction survey at least once a year
D A record of meetings and communication with families

D A nursery self-evaluation you review every quarter
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strong position; just keep the documents missing. Start with common: begin with the most
dates up to date. the unticked items. important documents.
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What next? For most unticked items the full file has a ready, editable policy or tool, which saves you
weeks of writing from scratch. This check is a helper only and does not represent the standards of
any official authority.



Playful Learning Club Quick wins

Three things you can do this week, with or without the
file

1 Today: run the 24-point check

Print it, tick honestly and count. Five minutes gives you a clear picture.

2 This week: nhame an owner and a date

For the three areas with the fewest ticks, choose one person and one date. A document with an
owner gets finished.

3 This month: try the 3-minute test

Can you find the first aid certificates, the last fire drill record and a signed child protection
acknowledgement in under 3 minutes? If not, your filing system is the first thing to fix.

[Nursery Name]

Healt

[Nursery Name]

[Place nursery logo here]
y & Care Policies + No. HS-01 Health, Safety & Care Palicies - No. HS-0

[Place nursery logo here]

Policy No.: HS-01 Effective Date: /| Palicy No.: HS-04 Effective Date: |/

Review Date: __/ __/ Next Review: _ /__ / Review Date: __/ __/ Next Review: __ /__/

* This policy sets out a clear, organised framework for preparing for and responding to * This policy sets out a clear framework for providing first aid at the nursery and ensuring trained
emergencies at the nursery. It protects the safety of children, staff and visitors, reduces risks personnel are available to deal with emergencies and injuries. It promotes the safety of children
and ensures effective communication with the relevant authorities and parents, in line with and staff and complies with Federal Decree No. (51) of 2022 regulating nurseries, the
Federal Decree No. (51) of 2022 and the regulations of the relevant licensing authority. regulations of the relevant licensing authority, and Ministry of Health and Prevention instructions.

Applicable Laws and Regulations Applicable Laws and Regulations

» Federal Decree No. (51) of 2022 regulating nurseries. » Federal Decree No. (51) of 2022 regulating nurseries.

= Regulations of the relevant licensing authority on health, safety and emergency management = Regulations of the relevant licensing authority on health and safety.

* UAE Federal Law No. (14) of 2014 on Communicable Disease Control. * Ministry of Health and Prevention instructions on first aid.

+ Guidance from the Ministry of Health and Prevention, Civil Defence, and the National + Civil Defence standards in the emirate on safety in educational buildings.

Emergency Crisis and Disasters Management Authority (NCEMA).

* Emergency: Any sudden event that threatens the safety of people or property (such as fire, specialist medical help arrives.
medical injury, gas leak, severe weather, security threats). First Aid Officer: A trained and certified staff member who provides first aid at the nursery.

* Emergency Plan: A document setting out evacuation procedures, assembly points, First Aid Equipment: A bag or box containing the basic tools and approved supplies for giving
communication lines, and staff roles and responsibilities. immediate assistance

* Assembly Point: The approved safe place where children and staff gather after evacuation.
1 - Providing First Aid

1- Types of Emergencies Covered +  Equip the nursery with complete, approved first aid boxes on every floor or wing.

« Fires, electrical faults, gashwater leaks, natural disasters, health crises and infectious diseases, « Check and replenish the contents of first aid boxes regularly (at least monthly).
security threats. = Setaside a room or corner equipped to deal with emergency cases.

2 - Prevention and Preparedness 2 - Required Training

* Prepare an approved, up-to-date emergency plan that includes exit maps and assembly points. * Require all teaching and administrative staff to attend an approved course in first aid and

*  Carry out regular risk assessments and update preventive controls. cardiopulmonary resuscitation (CPR).

+ Provide safety and first aid equipment, smoke detectors and fire alarms, and maintain them + Train the nursery's emergency team in how to deal with choking, burns, wounds, falls and
regularly. sudden medical conditions.

= Display clear evacuation route signs in classrooms and corridors. »  Keep valid training certificates for first aiders and renew them in line with health authority

- requirements
3 - Roles and Responsibilities

+ Nursery Manager: Overall oversight, contact with the official authorities, approval of reports.

Emerges agement Policy - HS-01 Page 1 of 3 First Ald and Required Training Policy - HS-04 Page 1 0of 2

Emergency Management Policy First Aid and Required Training Policy

Real pages from the policy files. Each policy has the same structure and arrives in Word, so you type your nursery name, add
your logo and edit any sentence.



Playful Learning Club Sample 2: monthly plan

A monthly plan, ready to print

A real page set from the October plan: an overview of the month, a week with objectives and activities
across seven learning areas, and a family corner with home activities.

[Nursery name] Moty lan: October 2025 [Nursery name]

a My Family &5 Family Corner [T
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Moy Plan- October 2026

we  [Nursery name]
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© Take partinasmaltasksch s g ovs 3

My Family, My Home and My Senses

3 Practise handuashingsteps togethe beforeevery mesl

« Pocke Suah s vrs by s fertheteacr:

T R ©ausionsr e oy v ol
oy iy * e e * Duen e b od e o b (A
i Letters 8 Words
il e wih e cdens oo e o i vover /-t ure e
1 This Monthata Glance i 1 s,
e — 4
e T - -t o k-
s . el
— e r—— —
= ]
([ ) B - T e =
e e
e
| Occasions This Month
15 0ctaber 16 Octaber
soap
e o o o 0 e (o el @ (o) @ s Ut v s 1 o mmanl @ (o) @ hases-Unteshan e

Month cover Week 1 Family corner

Each of the 12 plans (September to August) is 8 pages. You type your nursery name and choose your
logo once, and they appear on every month.

Name: pate: [ |/

Community and Culture |

Idea 1.2: Interactive Mini-Market Simulation

Expert note for UAE nurseries: use nursery “currency” anly (buttans, tokens or play notes), never real
maney, and do not turn the market into fundraising from children. If baked gaods are made or sold, follow

9 . your municipality's food-safety rules, check allergy records, use halal-appropriate ingredients and label
|
Carefully cut along the dotted lines to help strengthen your fine motor skills. allergens. Keep all coins and buttons large enough not to be a choking hazard for children under three, and

superuise their use closely.

l 1.Idea Name

Our Little Market: Learning, Selling and Buying Together

I 2. Detailed Description (Practical)

This idea goes beyond the traditional dramatic-play market corner. A temporary, interactive mini-market is set up inside
the nursery periodically, and children take part in every practical aspect of it.

Producing goods: children make simple goods ta sell (such as small artwarks, simple baked goods made with the
teachers’ help, small plants they have grown themselves, and crafts made from recycled materials).

Simple pricing: using the nursery’s own "currency” (such as coloured buttons or printed tokens), older children learn
simple concepts of value and set symbalic prices for their goods.

Setting up the shop: children take part in designing and decorating their own small market stalls,

Selling and buying: children take turns playing the rales of sellers and buyers, using the nursery currency to carry out
transactions.

Managing the "profits™: the "profits” (nursery currency) are collected, and children can vote together on how to
"spend" them within the nursery (for example, buying a new class boak or extra art materials).

The aim is to teach practical life sklls (early maths, planning, caoperation, communication, decision making), strengthen
an understanding of community and the econamy in a concrete way, and develop sotial skills

' Adapting to Age Groups

A. Age group: 45 days - 1 year

Suitable activities

Visiting the market with teachers, as observers and explorers

Exploring the different colours and shapes of the goods on display

Touching different materials funder supervision) to stimulate the senses

Listening to the pleasant sounds of the market environment

Teachers' rofe: carry infants around the market to see the activities; name the different objects, calours and shapes;
observe infants' reactions to the different stimuli; ensure a safe, relatively calm environment to avoid sensory cverload.
Materials: comfortable blankets or mats for infants to watch from; safe toys that look like products (such as large plastic
fruit); safe mirrors to see the reflections of the activities.

Playtul Leaming Club - Nurse:

vities & Evenis - 1.2



Playful Learning Club Sample 3: child growth tracker

Child growth tracker: how to fill it in within minutes

A tool you open in Chrome or Safari, offline and with no extra software. You fill it in once every 3 months
for each child, and the percentages are calculated for you.

1 Type the nursery name and the child's name, and choose the age band (45 days to 4 years).

Child Growth Tracker

Ready to use: type the nursery name, then fill in the page. Your entries are saved automatically on this
device. £ Main menu

MNursery name Child's name
Little Stars Nursery Layan
Date of birth Ubndate date

2 Click the level of each skill: Emerging, Developing or Mastered, across four areas: gross

motor, fine motor, cognitive, social and emotional.

G4 yedlrs bl

Skills rated: 8 of 20 | Mastery: 20% | Needs support: 1
Gross motor: 50% | Fine motor: 50% | Cognitive: 0% | Social/Emotional: 0%

Gross motor

Rides a tricycle

Emerging Developing

3 Click “Parent report”, then print it or save it as PDF from the browser. Your entries are saved

automatically on your device.



Playful Learning Club Sample 3: child growth tracker

This is what you hand to a parent

A report ready in one click: what the child has mastered, what we are working on together, ideas for home,
and the review date in 3 months. (sample data)

Child Growth Report

Little Stars Nursery

Child: Layan Age band: 3-4 years
Report date: 2026-10-10 Next review (in 3 months): 2027-01-10

50 o// Percentage of skills mastered out of the skills for this stage. Every child grows at
QO their own pace, and this is a snapshot of where they are today.

Gross motor 50%
Fine motor 50%
Cognitive 40%

Social/Emotional 57%

What Layan can do now

Rides a tricycle

.

Hops on one foot
Uses scissors

.

Draws a simple face
Counts to 5 or more
Asks guestions

What we are working on together

Catches a bounced ball (progressing)
Throws with force (just starting)
Copies a circle (progressing)

Colours inside the lines (progressing)

Simple ideas for home

Give your child a safe space to move every day: crawling, walking, climbing on cushions,
and a ball to catch and throw.

Play together with blocks, dough, finger painting and putting small objects into a box. This
strengthens their hands.

Teacher's note

This report contains educational observations from the nursery and is not a medical diagnosis. If you have any concerns
about your child’s development, we recommend consulting a paediatrician.

The growth tracker and parent report are in the Professional pack. The report is educational
observation, not a medical diagnosis.



Playful Learning Club Sample 4: quality and documentation plan

A plan that keeps your documents organised all year

Not a week of panic before a review visit: a September-to-August action plan with a 13-sheet Excel toolkit
(self-evaluation, evidence tracker, records calendar, weekly audit, KPl dashboard and inspection-day
checklist).

| &. System 3: Documentation that convinces | 11.The yearat a glance (September to August)

( Quaity 8 Documentation Protessional Package

6.1 The golden rule

Annual Quality and Documentation Plan for UAE
Nurseries

‘guarantee any rating, andit i notlegal advice or offcal approval,

| 1. Purpose and the one idea behind this plan

sssssssss

seeand what you can show.

| 2. The four domains and 20 indicators

four 0 20inci 2indicators
3

shared displays. | 13. Start-up checkist (first 30 days)

 samp including

chidrenneeding support. .t
* [1cor

Plan overview The annual improvement plan Inspection day

The 3-minute test: can you find any piece of evidence in under 3 minutes?

e A 16-page annual plan: the idea, the system, documentation, training, self-evaluation and inspection
day
e 20 indicators in 4 domains that you match to your own licensing authority's current framework

» Excel toolkit: evidence tracker, records calendar, weekly audit, observation log and KPI dashboard

Start Here Setup Crosswalk
Self-Evaluation Evidence Tracker Records Calendar
Weekly Doc Audit Observation Log Training Log
Action Plan Mock Review KPI Dashboard

Inspection Day

A guidance template: it does not guarantee any rating and does not replace your authority's framework.



Playful Learning Club

Sample 5: parents handbook

A parents handbook with your name and logo

A 32-page colourful handbook to give to families at the start of the year. It is an editable PowerPoint file,
with a PDF copy: add your nursery name, logo and details, and edit any text.

YOUR LOGO

I
|
I
|
Right-click > Change Picture !
|
!

Our nursery enriches each child's life within a supportive learning environment
that helps them build their core skills. The nursery follows two distinguished
educational frameworks, EYFS and Creative Curriculum, which are
comprehensive, integrated curricula taught in both English and Arabic. This
gives children the chance to grow in a child-centred environment that promotes
diversity and language and social development. This approach meets the
needs of children

from the age of two months to four
years, through six carefully designed
levels, where educators at each age
stage make sure every child receives
the care and attention needed to grow
and develop. Our nursery aims to give
children the core skills and knowledge
they need to continue

a successful learning journey and a life full of confidence and independence
after they leave the nursery.

Cover

= Our Vision

At our nursery, we strive to:

Provide a pioneering educational system in early childhood education.

Provide a safe, happy and stimulating environment for your child's growth.

Offer distinctive care that helps children develop their abilities with confidence
and success.

Build balanced personalities, ready for the school stages to come.

Instil the values of responsibility and active contribution to the community.

Make the nursery a distinctive place for learning and development, and for
raising healthy, happy children.

We deliver the highest level of care and education by adopting the following
principles:

Create a happy, stimulating first experience for every child at the nursery.

Invest continuously in developing the skills and knowledge of our team.

Instil positive values, ethics and behaviours that support harmony with the
community.

Develop children's skills of observation, exploration and creativity.

Strengthen self-confidence and independence.

Activate community participation and constructive cooperation.

YOUR LOGO

Right-click > Change Picture

Message from the Director

Dear Parents,

With love and passion, we welcome you to Nursery Name, your children's
second home, where the journey of discovery begins, beginnings blossom, and
tomorrow's personalities take shape.

Believing that every child is the hero of their own story and the maker of their
future, we have taken care to offer a safe, warm and inspiring environment, rich
in play and sensory experiences, that nurtures curiosity and embraces
differences, so that each child grows confident, proud of their values and in love
with learning.

We are partners with you on this extraordinary journey, sharing one highest
goal: that our children enjoy a happy childhood, full of love, fun and
knowledge.

Our vision: "Nursery vision statement"

Thank you for choosing our nursery. Thank you for your trust, which we regard
as a responsibility we hold dear. Together, we write the most beautiful opening
chapters.

With warm regards,

Nursery Director

Message from the Director

Withdrawal and Fee
Refund Policy

N

If a parent wishes to withdraw their child from the nursery, any offer provided
(if any) is cancelled and fees are calculated at the standard monthly rate.

Parents are entitled to a refund of fees paid under the following
conditions:

75% of the monthly fee paid is refunded if the child is registered and the fee
paid but the child does not attend the nursery, within one week only of the
registration date.

50% of the monthly fee paid is refunded if the child attends for less than one
week, within one week only of the registration date.

After the child's second week of attendance, or two weeks after the date of
payment, the monthly fee is due in full and is non-refundable if the child
withdraws from the nursery.

Please note: registration fees, health fees and stationery fees are non-

rafiindashia in all crscoce



Playful Learning Club Sample 6: policies

106 policies in 6 areas that cover your daily
management

Every pack includes 100 policies in Word, and the Professional pack adds 6 more, with a policy register in
Excel to track approval and review dates.

27 Health, Safety and Care

First aid, emergency management, infection prevention,
safe sleep, allergies, heat and outdoor play

16 Administration and Regulation

Child admission, staff contracts, privacy and data
protection, individual child file

21 Teaching and Quality 13 staff and Recruitment

Continuous assessment, positive behaviour, Arabic and Recruitment and vetting, performance appraisal, anti-
Quran teaching, learning difficulties harassment, professional confidentiality

17 communication and Community 12 Monitoring and Quality

Complaints, parent meetings, open door, photo and Self-evaluation report, quarterly review, records audit,
video, children's images and data continuous improvement

Instead of drafting every document from scratch, you start from a finished one: type your nursery
name, add your logo, adjust what is specific to you, and print.

Before: the file as it arrives

[Nursery Name]

Emergency Management Policy

Policy No.: HS-01 Effective Date: /|

Review Date: Next Review:

*  This policy sets out a clear, organised framework for preparing for and responding to
emergencies atthe nursery. It protects the satety of children, Stalt and visitors, reduces risks
and ensures the relevant authorit 4 parent
Federal Decree No. (51) of 2022 and the reguiations of the relevant icensing authority.

Applicable Laws and Regulations

Federal Decree No. (51) of 2022 reguiating nurseries.
*  Reguiations of the relevant icensing authority on health, safety and emergency management
= UAE Federal Law No. (14) of 2014 on Communicable Disease Control.
« Guidance rom the Ministry of Heallh and Prevention, Civil Defence, and the National

Emergency Crisis and Disasters Management Authority (NCEMA)

+  Emergency: Any sudden event that threatens the satety of people or property (such as fire,
medical injury, gas leak, severe weather, secuty threats)

line with

dacument setting
s, and stalf roles an

n procedures, assembly points,

After: with your name and logo

Little Stars Nursery @

Emergency Management Policy

Policy No.: HS-01 Effective Date: | |

Review Date: | _/ Next Review:

+This policy sets out a clear, organised framework for preparing for and responding o
g t i rsry. I et e sty of cken, S 1 v, e

rrrrrrrrrrr the relevant authorit 4 parents, in line with
Federal Decree No. (51) of 2022 and the regulations of the relevant licensing Aulmnly

Applicable Laws and Regulations

Federal Decree No. (51) of 2022 regulating nurseries.
*  Regulations of the relevant licensing authority on health, safety and emergency management
*  UAE Federal Law No. (14) of 2014 on Communicable Disease Control
*  Guidance from the Ministry of Health and Prevention, Civil Defence, and the National
Emergency Crisis and Disasters Management Authority (NCEMA)

Emergency: Any sudden event that threatens the safety of people or property (such as fire
medical injury, gas leak, severe weather, security threats)

+ Emergency Plan: A dacument setting out evacuation procedures, assembly pains,
communication lines, and staft rales and responsibiltes.

The same policy before and after adding the nursery name and logo



Playful Learning Club Get the full file

The full file, one payment, no subscription

Basic pack $49 (= AED 180)

100 ready policies in Word and a full policy index.

Premium pack $99 (= AED 364)

100 policies + 12 monthly plans (96 pages) with a tool for your nursery name and logo + 7 offline assessment
and tracking tools + an Excel file for the manager.

Professional pack, most popular $179 (= AED 657)
106 policies and a policy register + 12 monthly plans + 8 tools including the child growth tracker and parent
report (exclusive) + 500+ worksheets + 24 activities + the full Excel toolkit + parents handbook (32 pages,
editable) + annual quality and documentation plan with a 13-sheet Excel toolkit.

7-day guarantee: Try the files with your nursery, and if you decide within 7 days that they don't suit
it, email us and we will refund you in full. Files reach your email within 24 hours, and they are fully

editable.

See the packs and choose what suits your nursery

playfullearningclub.com/en

Questions: hello@playfullearningclub.com



https://playfullearningclub.com/en/

